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1. O0mue monoKeHU

1.1. Hacrosmee Ilomoxenue 00 obecriedeHUU 3allUThl CIIyKeOHOM WHpOpMaImu
OrpaHMYEHHOro pacnpocrpanenus (Jaiee - Ilonoxenue) B 'OBY «Mypmanckuit mentp
IIOMOLIM JEeTAM, ocTaBmMMcs Oe3 momedeHwst pouureneit, «PoBecHuk» (nanee - 'OBY
«MIUIT «PoBecHux») ompenesser MopsaoK oOpalleHusl co CIy:KeOHBIMH JTOKYMEHTAMH,
COJCPXKALMMHK CIIy)KeOHYI0 MHGOPMALUIO OTPaHUYEHHOIO J0CTyNa (paclpoCTpaHEeHHUs ), ¢
yuetoM nojoxenuin @enepanpHoro 3axkona ot 27 wuroms 2006 r. Ne 149-d3 «O6
nHopMaLuy, MHHOPMAIMOHHBIX TEXHOJOTUAX U O 3auure uHbopManun» u [1o1okeHns o
nopsjike obOpaiieHuss co ciyxeOHoi uHpopMaluell OrpaHHYEHHOTO PACIPOCTPAHCHUS B
(enepanbHBIX OpraHax HCIOJHHUTEIBHON BIACTH U YIHOJHOMOYEHHOM OpraHe YIpaBlIeHUS
UCIIOJIb30BAHMEM ATOMHOM 9SHEpPIUM, YTBEPIXKICHHOIO IIOCTaHOBJIeHHeM IIpaBuTennbcTBa
Poccuiickoit ®eaeparmuu ot 3 HosOps 1994 r. Ne 1233, Ilocranosienus IIpaBurenscrsa
Poccuiickoit @enepanun Ne 1006 or 02.08.2019 «O0 yrtBepkaeHun TpeOOBaHMN K
AQHTUTCPPOPUCTHYCCKON  3AIUMINCHHOCTH  OOBEKTOB  (TeppuTopuil)  MuHucrepcTsa
npocsemeHust Poccuiickoit @esiepanin U 00BEKTOB (TEPPUTOPHIT), OTHOCALIMXCS K cdhepe
AesrenbHOCTH MuHHCTepeTBa npocsemenus Poccuiickoit @enepaiyn, u Gpopmbl nacrnopra
0e3011acHOCTHU 3TUX 0OBEKTOB (TEPPUTOPHIL ).

1.2. Hacrosmee Ilonoxenue onpezgenasier MOpsSJOK oOpalieHus ¢ NAaCIOpTaMu
Oe30macHOCTH  37aHMH M TEPPUTOPHU  YUPEXKACHMA, JOKYMEHTAaMH W JIPYTUMH
MaTepUAIbHBIMU HOCHTEIAMH HHpopmauuu ((oTo-, KHHO-, BHIAEO- W ayIUOILICHKH,
MAIIMHHBIC HOCUTEIM MH(OPMALMKM M Jp.), COACPKALMMU HHOOPMALUIO OrPaHUYEHHOTO
pacrpoCTpaHeHusl.

1.3. K ciyxeOHolf HMH(OPMALMH OTPaHUYEHHOTO pPACHPOCTPAHEHHS! OTHOCHTCS
HECEKpeTHas WH(OpMalus, Kacaromasics /JAEATeIbHOCTH YUYPEK/IEHHs, OrpaHMYEHHE Ha
pacmpoCTpaHeHue KOTOPOH AUKTYETCS CIIyKeOHOM HeOOXOAUMOCTEIO.

1.4, He ™oryr ObITb OTHECEHBI K CiIyXeOHOH HMH(GOPMAIMHM OrpaHUYEHHOTO
pacIpOCTpaHEHUsI:

- @KThl 3aKOHOJATENbCTBA, YCTAHABIMBAIOLIME NPABOBOH CTATyC TOCYAapCTBEHHBIX
OpraHoB, OpraHusalui, OOIIECTBEHHBIX OOBEJAMHEHHH, a TakK)Ke [paBa, CBOOOABI W
00sI3aHHOCTH I'Pax/iaH, MOPs/I0K UX peaTr3aluy;

- CBEICHMS O YPE3BbIYAWHBIX CHUTYalMsAX, OIACHBIX MPHUPOAHLIX SABJICHUAX H
npoueccax, 9KOJIOTHYECKas, TUPOMETEOPOJIOIHYECKasl, TUJPOre0oruyecKas,
AeMorpagpuieckas, CaHUTapHO-AIUAEMHOIOTHYECKas U Apyras uHpopMaLus, HeoOX0quMas
st obecriederusi GE30NaCHOTO CyILIECTBOBAHUS HACENCHHBIX MyHKTOB, IPaX/aH, 4 Takxke
IPOU3BO/ICTBEHHBIX 00BEKTOB,;

- OINHMCAHHUE CTPYKTYpPBI OpraHa UCIIOIHUTEILHONH BIACTH, ero GyHKIMii, HanpaBIeHHit
1 GOpM IEATEIBHOCTH, a TAKIKE €ro aapec;
- TIOPSAJIOK PACCMOTPEHUSI 3asBJICHUI U 00palleHNi IpaXKIaH ¥ FOPUANYECKUX JIHIL,

= PCLICHHUA 110 3aiABJICHUAM H 06paHICHHHM 'paKJiad U  HOPHIAHYCCKHX JIULI,
PacCMOTPCHHBIM B YCTAHOBJICHHOM ITOPSIKE;

- CBeJICHUSI 00 HCIIOJHEHUH GIOJJ,)KCTEI, HUCITOJIb30BaHHK T'OCYTAapCTBEHHBIX PECYpPCOB,
COCTOAHHUH 3KOHOMHUKH U l'IOTpeﬁHOCTHX HaCCJICHHAA,



- JAOKYMEHTBI, HaKalIUBaeMble B OTKPBITHIX (oHIax OUOIMOTEK U apXUBOB,
HH(POPMAIMOHHBIX CHCTEMAX OpraHM3allii, HEOOXOMMMBIE JUIs pealu3alyy 1pas, cBOOO U
00s13aHHOCTEH Ipak/IaH.

1.5.Ha noxymenrax (B HeOOXOOMMBIX CIIyyasX - M Ha MX [POEKTAaxX), COACPIKAIIUX
cityskeOHy 0 HHGOPMALMIO OTPAHMYEHHOTO PACIIPOCTPAHEHHS, TIPOCTABIAETCS TIoMeTKa « /LI
CITyKEOHOT O 10JIb30BAHHSY.

1.6. YcraHOBICHBI ClEyIOmUe KAaTETOPUM JIO/DKHOCTHBIX JIMI, YIOJHOMOYEHHBIX
OTHOCHUTbH CIy’KE€OHYI0 MHOOPMAlMIO K paspsaly OrPaHMYEHHOTO pPacIpOCTPAHCHHS -
AMPEKTOP YUPEKICHHS, eT0 3aMECTUTENIH, CIIELHAINCT 110 KagpaM. [IpaBo CHATHsA MOMETKH
«Jlst ¢ity:ke0HOro MONB30BaHUL» MMEET AUPEKTOP YUPEKACHUS. YKa3aHHOE JOKHOCTHOE
JIMLIO HA/EJICHO TMOJHOMOYMSAMH IO CHATHUIO MOMETKU «J{1s ciiy’KeGHOro Mojib30BaHUsy ¢
JIOKyMCHTOB, HEOOOCHOBAHHO OTHECEHHBIX K KATErOpMH O MOpsaKe OOpalleHust Co
ciyxeOHOH — mHdopmalmedt  orpaHMYeHHOTo  pacmpoctpanenus B ['OBY  «MIII1/]
«PoBecHUK.

1.7. JIOJoKHOCTHBIE JMIA, TPUHSABLIME pELICHHE 00 OTHECEHHH CiyKeOHOM
MHQOpMAlMKH K  paspsly OrPaHMYEHHOrO pACIpPOCTPAHEHHSA, HECYT [EPCOHATBHY IO
OTBETCTBEHHOCTb 32 0OOCHOBAHHOCTH HPUHATOTO PELICHHUS, 3a COOJIFOAECHHE OrpaHHYSHHIL,
pe Iy cMOTpeHHbIX I1. 1.4 Hactosimum [lonoxkenuem.

1.8. Jlo/KHOCTHBIE JMIIa, YTIOJTHOMOYEHHBIE OTHOCHTH CiIysKeOHYI0 HHMOPMAIMIO K
paspsiy  OrpaHHYeHHOro  pacnpoctpanenus (. 1.6 Hacrosmero  ITosoxkenus),
YCTAQHABAMBAIOT IEPCYCHb JIUL, OpraHW3aluii, KOTOPBIM HAMpABISAETCA [JOKYMEHT ¢
MOMETKOM «J1J1s1 cityke0HOT0 10J1b30BaHU .

1.9. CnyxebHas uHpOpMalMs OrpaHHYCHHOIO pACTPOCTPAHEHUS 0O€3 CaHKLHH
AUPEKTOpa YUPCIKACHUSA, IIPUHABIICTO PCLICHUE O IPUCBOCHUU JTOKYMEHTY momeTku "Jlis
CTyKeOHOrO T10/Ib30BaHHUA", HE MOVIEHKHUT PAa3TUIALICHUIO (PACpOCTPAHEHHIO).

1.10.Tlpu usmenenuyu oOBEKTHBHBIX OOCTOATENLCTB, BCICACTBUE YEro JaibHelas
3alMTa Cly)KEeOHOH MH(OPMALWMK OTPaHHYEHHOTO PACIPOCTPAHEHUs HELEIeco06pasHa, Mo
PCLICHUIO TUPEKTOpa y4pexJICHUs B IMpejenax ero komnereHnuu (m. 1.6 HacTtosimero
[lonoxenus) ¢ HUX CHUMaeTcs momeTka «Jlist CiIyKeGHOTO MOIb30Ba K.

1.10.1.TIpennodicennst u OGOCHOBAaHMS O CHATUM C JOKYMEHTOB MOMETKH «Jns
ciy:keOHoro nospsoBanusy BHocsTes B [OBY  «MIIIJT «PoBechuk» JIUPEKTOPOM
YUPEKIACHUS, a TAKKE JIUIIOM, OTBETCTBEHHBIM 3a paboTy CITy:KOBI JEI0MPOU3BO/ICTBA.

1.10.2. K ciryxeGHoit uHbOpMaLUKE OrpaHUYECHHOTO pacnpocTpaHeHus! A0y CKarTCs
paborauku ['OBY «MIIITJ] «PoBecHHK» Ha OCHOBaHMU npukasa. JlanHoe pereHue
AOBOAUTCS JI0 YKa3aHHBIX pabOTHUKOB MO/ POCITHCE.

1.10.3.Co3aanue u nepejaya JOKYMEHTOB, OTHOCSIIMXCS K ciyxxeOHOH nHbopmanuu
OTPaHMYCHHOIO PaclpOCTPaHEHUs, APYrMM pabOTHMKAaM, KpOMe YKa3aHHBIX B IIpHKa3e,
3alpeniaeTcs.

1.10.4. Cosnanne  JIOKyMEHTOB, ~ OTHOCSIUMXCA K  CIIy/KeOHOIA UH(pOpMaLK
OTPaHUYCHHOIO  PacCHpPOCTPAHCHHUS, OCYLIECTBISICTCA HAa  CINELUAJBbHO  BBUICJIEHHOM

aBTOMaTH3MPOBAHHOM paboueM MeCTe C 3aKpBITHIM JIOCTYIIOM B OOLIYIO MH(OPMALIMOHHY HO
cuctemy (aasee - APM).



1.10.5. Co3nanue WHBIX JOKYMEHTOB Ha HEM 3alpeniaercsi. Y4YeT CO3AaHHBIX
JNOKYMEHTOB €O  ciy:keOHOM — uMHGpoOpMmanued  OrpaHUYEeHHOIr0  PacIpOCTpaHeHHS
OCYLIECTBIISICTCS B )KypHale yuera 110 popMe coriacHo npuioxenuro Ne 1 k [lomoxkenuro.

1.10.6.3a APM 3akperuisaiorcss paOOTHUKH U3 YUCIIA JINL, JOIMYLIEHHBIX K CIIyKeOHOM
MHGOpMAllMM  OrpaHMYEHHOr0  pacrnpocTpaHeHus.  JlaHHele — pablOTHMKM  HecyT
OTBETCTBEHHOCTH 3a MpaBUIBHOE HCMOAb30BaHuEe APM, OCYLIECTBISIIOT JOIMYCK K HEMY U
KOHTPOJIb 32 IIPaBIJILHBIM OQOpPMIICHHEM pa3padaThiBaEMBIX TOKYMEHTOB,

1.11. 3a pasrnamenue ciy:keOHOH MH(MOpMaALMKU OrPaHUYCHHOTO PAacIpOCTPaHEHUS,
a TakKe 3a HapylleHWe Iopsaka oOpaiieHus ¢ JOKyMEHTaMH, OrPaHUYEHHOTO
pacIpoCTPaHEHUs [TOAUNHEHHBIMU UM JIOJDKHOCTHBIMU JIMLAMH,

1.12. Konrtpounb 3a cobiroieHneM yCTaHOBJICHHBIX IPABWI U TIOPsiIKa 0OpalleHus co
cirykeOHOM nHpOopManuel orpanuuenHoro pacnpocrpanenus B 'ObBY «MLIITJ «PosecHuk»
BO3JIaraeTcs Ha CIEUUAIACTA T10 KaJpaM.

1.13. B ciuyuae nukBupauuu (npexpaiieHus pgesrtensHoctH) ['OBY  «MIIITJ]
«PoBecHUK», B TOM 4YMCI€ BCJEJICTBHE JUKBUJIALUM WIH PEOPraHU3allfH, PEUICHHE O
NajbHEHIIEM HMCIIOJIB30BAHUM CJIy:KeOHOI MH(OpMAIMKU OTpaHHYEHHOTO PaclpOCTPAHEHUS
NPUHUMAET JIMKBU/AALIMOHHAS KOMHCCHS.

2. ITopsiok  oOpaiieHuss ¢ JOKyMEHTaMH,  COJEpKAlMMH  CIIYXKeOHYIO
MH(POPMALIUIO OTPAHUUCHHOTO PACIIPOCTPAHEHHUS.

2.1.  HeobxoauMocTb mpocTaBieHust MOMETKH «JIJist Ciry’KeOHOro MoJIb30BaHUsIY Ha
AOKyMEHTaX M H3JaHMAX, COJAEpXKAIIMX CIy)KeOHYI0 HMH(OpMANMI0 OrpaHUYEeHHOrO
pacnpoCTpaHCHUsI, ONPEACIAETCS UCIIOIHUTEIEM U JOKHOCTHBIM JTUIIOM, MOAINKMCHIBAIOILAM
WM YTBEPIKAAIONIMM JJOKYMEHT. Y Ka3aHHas [IOMETKa U HOMEp HK3eMILIApa POCTABIIAIOTCS B
IPaBOM BEPXHEM YIJIy IEPBOM CTPAHUIBI JHOKYMEHTa, Ha OOJO0KKE U THTYJIBHOM JIUCTE
U3J1aHuUs, a TAK)KC HA NEPBOH CTPAHUIIE COMPOBOJUTEILHOIO MUChMA K TAKKM JOKYMEHTaM, B
COOTBETCTBHM ¢ TpeOoBanMAMM MyHKTa 1 mnpunoxkenus Ne 9 k MHCTpykuum 110
JENI0Npon3BOACTBY B MunucrepctBe oOpasoBanns u Hayku Poccuiickoii ®enepauum,
YTBEPKACHHO#H rpukasom MunucrepeTsa o6pasoBanus n Hayku Poccuiickoit @enepanuy ot
30 mexabpst 2011 r. Ne 2917 (nasee - MHCTPYKIWMS 110 JIEIONIPOM3BOICTBY ).

2.2. Ilpuwem, yuer (perucTpanus) HOKYMEHTOB, COAEpYKAIINX  CIIYKEOHYIO
MH(QOPMALIMIO OrPAaHMYEHHOTO PACIPOCTPAHEHHUS, OCYILIECTBIACTCS CHELUATUCTOM IO
Kazpam ['OBY «MIII/I «PoBecHuk».

2.3.  JIoKyMEHTBl ¢ NOMETKOM «JlIs Ciy:KeOHOIro II0IB30BAHHS» CO3MAIOTCH HA
APM. Pasperuaercs xpanenue Ha APM co31aHHBIX [IPOSKTOB JJOKYMEHTOB ¢ TOMETKOM « st
Ci1yeOHOrO0 I10/1b30BaHUA» B HJIEKTPOHHOM BHe. Ha 060poTe mocieHero ucra Kaxioro
SK3CMIUIApa  JIOKYMEHTA HCIOJHHUTEIEM  YKa3bIBAIOTCH  KOJIHYECTBO  OTIIEYATAHHBIX
OK3EMIUISIPOB, KOMY OHM HAmNpaB/SIOTCH, (QamMwidg ¥ Jara [edaTaHus JOKYyMEHTa.
OrnevyaranHble ¥ NOJANMCAHHBIC JOKYMEHTBI BMECTE C YEPHOBUKAMHM M BapHAHTAMH
NepearoTcs /Uil Perucrpaliid pabOTHUKY, OCYINECTBISIOUIEMY HMX yd4eT. YepHOBHKH U
BapHaHTBl JIOKYMEHTA ¢ IIOMETKOM «/1Jist ¢i1y:xe0HOro nosib30BaHus» Ha 6y MaXKHOM HOCHTENE
YHHYTOKAIOTCA €r0 MCIONHUTEIEM C OTpaKeHHEM (DaKTa YHHUTOKCHHsS B XKypHajle ydera
JIOKyMEHTOB €O  CITy)KeOHOH WMH(pOpMalMell OrpaHHMYeHHOrO pacHpocTpaHeHus (ux



YCPHOBUKOB), MOISKAUMX YHHYTOKECHUIO, IO dopme cormacHo mnpuaokeHno Ne 2
lTonoxenuro. Ilpu He3HAYMTETLHOM 0GbEMe TaKKUX JAOKYMEHTOB Pa3pellaeTcsi BECTH MX yUeT
COBMCCTHO C JpYTMMH HCCCKPETHBIMM JIOKYMEHTaMu. IIpu peructpanum yxasaHHbIX
AIOKYMEHTOB K PCTHCTPALMOHHOMY HHJIEKCY JOKyMeHTa noGasisercs nomerka «JICIIy;
MepealoTest  pabOTHUKAM, JOMyINEHHBIM K pabore co ciayxebHOl  uHpOopMaLmeit
OTPaHMHCHHOTO PACpOCTPAHEHHMs 10 PACIIUCKY, Mepeaya JOKyMEHTOB OCYIECTB/ISETCS
CTICHUATMCTOM MO Kajipam IO JKypHaTy y4era JOKYMEHTOB cO ciy:keGHOM uHdOpMaiueii
OrPAaHUYEHHOI0 PACTIPOCTPAHEHHUS 110 (OPME COMVIACHO MPHIOKEHHIO No 3 k TTOJIOKEHMIO.
Ilepenaya paboTHUKOM, MOTYYHBIIErO AOKYMEHT, Ipyromy pabOTHUKY OCYIIECTBIACTCS
TOIBKO 4€pe3 CEKpeTaps, MNEPEeCHUIAIOTCS CTOPOHHHM OpraHH3alHsAM benpaperepckoi
CBA3SBIO, 3aKa3sHBIMU WM LEHHBIMH IIOYTOBBIMH OTIHPABJACHHAMH, a TaKKe MOIyT OBITBH
TCPE/Iatbl HAPOUHBIM; PasMHOKAIOTCS (THPaXKUPYHOTCS) TOTBKO ¢ IACHMEHHOTO paspelieHus
AMPEKTOPA LWIKOJIBL. YUEeT PA3SMHOKEHHBIX JOKYMEHTOB OCYILECTBIAETCS MO 9K3EMILIApaM 110
KYPHAILY yueTa pasMHOKCHHA JOKyMEHTOB CO CIy:KeOHOH MH(pOpMarmeit OIpaHUYEHHOTO
PacnpoCTpaHeHus MO (GOpMe COIacHO MPHIOKEHMI0O Ne 4 k TToJ0KEeHMUIO. ITepen
PasMHOKCHHEM Ha TUTYJbHOM JIMCTE ODUTHHANIA JOKYMEHTA MPOCTABISETCS OTMETKA ©
Pa3SMHOKCHUH C yKa3saHUEM PETHCTPALMIOHHOTO HOMEpa I10 JKypHATy ydera pasMHOIKEHHS
AOKYMCHTOB CO Ciy’)KeOHOM MHpOpMaLUeii OrpaHUYeHHOro pacnipoctpanenus. Ha oGopore
TOCJICIHETO JINCTa OPUIHHAJA PasMHOXKAEMOIO OJK3eMIUIIpA JOKYMEHTA HCIOJIHUTE/IeM
YKa3bIBACTCA PErHCTPALMOHHBIN HOMEp IO JKypHAIy yYeTa pa3MHOKEHHS JOKYMEHTOB CO
cirykeOHOM uHbopMarmeit orpaHnYeHHOrO PaclpoCTpaHEHUsI, KOIMYECTBO Pa3MHOKEHHBIX
OK3CMILIAPOB, (GaMUINS HCHOIHATENS W JaTa Pa3sMHOKEHHS Aokymenra. Hywmeparms
AOTIOTHHUTE/IEHO PAaSMHOKEHHBIX SK3EMILIAPOB MPOU3BOIUTCS OT IOC/IEIHENO HOMeEpa paHee
YATCHHOIO JK3CMILIAPA TOTO JIOKYMEHTA; XPaHATCS B HaJ€KHO 3aKPbIBAEMBIX HA 3aMOK
mKkapax (AMKAX, XPaHWIHIIAX), OIEYATHIBAEMBIX [1CUATHIO YCTaHOBJIEHHOIO 00pasia.
OTBETCTBEHHOCT 33 MpaBWIBHOE O0GOPYHOBAHHE MECT JJIL XpaHEHHs JOKYMEHTOB
BO3JIaracTca Ha CrenuanncTa 1o Kajapam. 3anperaercss XpaHeHHe y paGOTHHMKOB LIKOJIbI
AOKYMEHTOB B MECTaxX, HE OTBEYAIOLIMX TPeOOBAHUAM HACTOSIICH Uuctpykiuu. B ciyyae
OTCYTCTBHs Yy pabOTHUKA, IOMYYHBLIETO JOKYMEHT, 000pyI0BAaHHOTO MeECTa /IS €ro
XpaHeHHs, paboTa ¢ JOKYMEHTOM OCYIIECTBIAETCS TOJIBKO B TEYEHMe pabouero Bpemenu. J[o
OKOHYAHHMs pabouero BpeMEeHH I10Jly4eHHbIH paGOTHUKOM JAOKYMEHT CJIaeTcs Ha XpaHeHHe
CHELHATHCTY 110 KaJpaM.

2.4. 3ampemiaercs CKaHHUpOBAHME - BBECHHE B CUCTeMY  3JIEKTPOHHOI'O
JAOKYMEHTOO00pOTa 9JIEKTPOHHOIM BCPCHH JIOKyMCHTOB ¢ 1oMeTKo# «/liust cirysxeGHOTO
M10JIb30BaHUN,

2.5. Ilpu Heob6xomumocTu HalpaBlICHUST  IOKYMEHTOB ¢ mOMETKOM  «Jls
CITy’KEOHOIO I10JIb30BAHKA» B HECKOJIBKO a[IpecoB COCTAaB/ICTCS YyKas3aTeldb PAcChLIKH, B
KOTOPOM I10a/IpeCHO MPOCTABIIAIOTCS HOMEPA IK3EMILISIPOB OTIPABIISEMBIX JOKYMEHTOB.

3a HeCoOMOICHIE HHCTPYKIIHH COTPYTHUKH YUPEKACHHUS MOTYT OBITH PUBJICYEHBI K
JAUCLMIIIMHAPHON OTBETCTBEHHOCTH.

2.6. VcnomHeHHBIE OKYMEHTBI C MOMETKOI «Jlnst ciryeOHOro 1oJsb30BaHmsy
IpyNnupyroTCs B Jiejla B  COOTBETCTBHH ¢ HOMCHK/IATYpOH  JIe  HECEKPETHOTO



JenonponsBozcTsa. llpu aTom Ha 00JI0XKKe Jie1a, B KOTOPOE TTOMEIICHBI TAKHE JOKYMEHTSI,
TaKXKe MPOCTaBIIIeTCs 1oMeTKa « st ciry)KeOHOro 1mojib30BaHusm».

277. VHuyroxewue e, JIOKYMEHTOB ¢ mnometkoil «J/las  ciayxe6HOro
MOJIL30BAHHAY, YTPATUBLINX CBOC NMPAKTUYECKOE 3HAYEHHE M HE MMEIOLIMX MCTOPUYECKOM
LEHHOCTH, MpousBoauTcs mo akty. [locie yHuuTOXEHUS JOKYMEHTOB B yUETHBIX (popmax
MPOU3BOJAMTCS OTMETKA CO CCBIIKON Ha COOTBETCTBYIOLIHIA aKT.

2.8. Ilepenaya mOKyMEHTOB M JIeT ¢ TIOMETKOM «JlJis C/1yskKeOHOr0O MOJIB30BAHKN OT
OJTHOTO PabOTHHKA JPYTOMY OCYIIECTBIIACTCS C Pa3peIleHuUs JUPEKTOPA YUPEKICHHS.

2.9. Ilpu cMeHe paGOTHHKOB YUPEK/ICHHS, OTBETCTBEHHBIX 33 yUET JOKYMEHTOB ¢
MOMETKOM  «Jlnst  Ciy’KeOHOrO  1OJIB30BAHMA», COCTABIACTCS aKT [pUEMa, Tepefadn
JAOKYMEHTOB M MaTepualioB K HMM 110 (hopMe COIIacHO NMpuiokeHuro Ne 5 k [TonoskeHuro,
KOTOPBIH YTBEPHKIAETCS JUPEKTOPOM YUPEIKIEHMS.

2.10. O dakrax yTpaThl NOKYMEHTOB, J€J M W3JaHHM, COJEPIKAIINX CIIyKeOHY10
MH(OPMAIMIO OrPAHHYCHHOTO PACHPOCTPAaHEHHs, MO0 pasryiameHus dTol HHpOpMaLuy,
CTaBUTCA B M3BECTHOCTh [JUPEKTOP YYPEKACHUSI M  HA3HAYAETCS KOMMCCHS  JUIst
pacciieloBaHus 00CTOSTENLCTB yTpaThl WM pasrIalleHus. Pe3yiapTaThi paccienoBaHus
AOKJIaJIbIBAIOTCS TUPEKTOPY YUPEXACHUS, HA3HAYUBILEMY KOMUCCHIO.

2.11. Tlpwu custun nomerku «J{ist i1y ’keGHOro 0Ib30BAHUY) Ha JIOKYMEHTaXx, Jejiax
WM HU3aHUAX, a TaKKe B YYCTHBIX (DOpMAx JearoTcs COOTBETCTBYIOIIME OTMETKH U
MHQOPMHPYIOTCS BCE  a/[pecathl, KOTOPBHIM OTH JIOKYMECHTHI (HM3aHus) HaIpaBJIsITUCH.
TIOANMKMCBIBACTCS UCIIOHUTE/IEM JOKYMEHTA U IUPEKTOPOM YUPEKICHHUS.



Ipunoxenne Ne 1
Kk Tlonoxenuro 00 obecreueHUH 3aIMUTHI
Ciy:)keOHOM  MH(pOPMAIMH  OrpaHHYEHHOTO

pacnpoctpaneHus B ['OBY «MLITTT
«PoBecHuk» ot 30.12.2022

KYPHAJI
y4era co3JaBaeMbIX J0KYMEHTOB €O c/1y:ke0Hol HHpopManHeii orpanAnIeHHOr0
pacunpoctpadenust 'OBY «MIIII/I «PoBecunk»

Ne Jlara (5[0 Conepxanne | Kon-Bo Kos-Bo [Toanuce

pa3pa60TKH HUCIIOJIHUTEIIA | CO3/1aBac€MOI'0 | JIUCTOB | Pacn€yaTaHHBIX | HMCIIOJIHHATENS
JIOKyMEHTa I9K3.

llpumeuanue: KypHan yuera cosmaBaeMbIX JOKYMEHTOB €O  CykeOHOI

MHOpMALKell  OrpaHMYEHHOIO  PACTPOCTPAHEHMS  MPOLIMBACTCH,

HYMEpPYIOTCs, CKpeIviftoTes [leuarsio u moamucsio crenuamicra no Kajapam.
KypHan yuera co3JaBaeMbBIX JIOKYMEGHTOB  CO ciy)keOHOi  uHbOopManueri

OTPAHMYEHHOTO PACPOCTPAHCHUSA BE/IETCS CIICLHAIMCTOM MO KaJpaM, XpaHUTCs B celide.

Cro CTpaHHILIbI



[Tpunoxenune Ne 2

K llomoxenuto 00 ofecreueHUM 3amIUTH]
CTy)KeOHOH  MHdOpMauuMu  OrpaHHYEHHOIO
pacnpoctpanenus B ['OBY «MLITT/Q
«Posecnux» or 30.12.2022

KYPHAJI
y1eTa 10KyMEHTOB €0 c/1yxe0HO0H HHpopMaLneii OrpaHHYeHHOro pacnpocTpaHeHus (X
1€PHOBHKOB), NOIEKAIMX YHHUTOKeHHI0 B [OBY «MUIIA «PoBecHnK»

Nel Homep | Comepkan| Homep | Kommuect ®UO Hara [Toanuce
JOKYMEH ue OK3EMILIS | BO JIUCTOB | MCIIOJIHUTE | YHUYTOXEH | HCIIOJIHUTE
Ta JIOKyMEHTa pa s us 14 00
WITH JIOKYMEHT JIOKYMEHTa YHHUTOXKE
YEpHOBHKA| a Ui HUH
YEPHOBUK
a

llpumeuanne: Kypuan yuera AOKYMEHTOB €O  cITyeOHOH  uHpopMalmeii
OTPaHHYCHHOIO  paclpoCTpaHCHUs (MX YEPHOBHKOB), [OJJIEKALIX YHHUTOXEHHUIO,
POUIMBACTCA, €ro0  CTPAHHIBl HYMEPYIOTCS, CKPEIUIIOTCS [1€YaThio W [IOAMUCHIO
CHCIHAIMCTA 10 KaJpaM.

Kypnan yuera aoKymeHTOB co ciyxkeOHOH  umHdopmanmeit  orpaHmueHHOrO

PAaclpoCTpaHeHNA (MX YCPHOBHKOB), IOICKAMMX YHHUTOKEHMIO, BEICTCS CTIELUATIICTOM
110 KaJipaM, XpaHuTcs B celde.



IMpunoxenne Ne 3

kK Ilonoxkenmo 06 obecnieyenun 3ammrsr
ciry )xe0HOM

uHpopMaIH
pacnpocTpaHeHus B

«PoBecuux» ot 30.12.2022

OI'PaHUYEHHOT0
'OBY

«MLIITJ

KYPHAJ
YH€Ta A0KYMEHTOB Co city:xKeGHOl HHpopMauHeii orpannuenHoro pacnpocrpaHeHus
Ne Howmep Conepxanne | Konmuectso Komy IToxnuce B [Toanuce B
JIOKyMEHTa | JOKyMeHTa JIUCTOB BBIIAH | MOJNYYCHUH WIK | 06paTHOM
U ®HO 03HaKOMJICHHH, npueme
SK3EeMIUIsApa JarTa
[Ipumeuanne:  Kypuan ydaera  JIOKyMEHTOB  co  ciyxeGHOW  uHpopmarmeit

OTPAHUYEHHOTO PaclpOCTPAHCHMS NIPOIIUBACTCS, €r0 CTPAHHIIBI HYMEPYIOTCS., CKPEIUIAIOTCS
HCHYATLIO U TIOAMKCHIO ceKpeTaps. XypHau yuera JOKYMEHTOB co c1yxe0Hol uHdopmarmeii
OTPAHMYEHHOrO PAaCIPOCTPAHEHUS BEJIETCS CEKpETapeM XpaHHTCs B cetide.



[punoxenue Ne 4

k Tlonoxenuro 00 oOecrieyeHUU 3alUTHI

ciykeOHOM  WH(pOpPMAllMd  OIPAaHHUYEHHOIO
pacripoctpanenuss B ['ObY  «MIIIIJ
«Posecuuk» ot 30.12.2022
KYPHAJ
y4eTa pa3sMHOMKeHHsI JOKYMEHTOB Co ciyKeOHo# uH(opmanueil orpaHu4ieHHOro
pacnpocTpaHeHHs
Ne | Homep 0J5(0) [Toanuce B| Jlata Kon-Bo [Toanuce
MOKYMEHTA | UCTIOJHUTEI | IIpUEME pPa3sMHOXEHHU | PAa3MHOMKEHHBI | MCIIOJIHUTEIS B
U €ro A JIOKYMEHT | 51 IOKYMEHTa | X 9K3E€MIULIPOB | [10JyYESHUH
KpaTKoe a MOVTMHHUKA
coepIKaHu JTOKYMEHTOB,
e ero
pa3MHO)KEHHBI
X 9K3., JlaTa
MOJIy YEeHHSI
[Ipumevanue: JKypHan ydera pasMHOXKEHHSA [JOKYMEHTOB €O  CIIyKeOHOM
uH(OpMaLuell  OrpaHMYEHHOrO  pacHpOCTPaHEHMS  INPOIIMBAETCA, €ro  CTPAHMIBI
HYMEpPYIOTCS, CKPEIUISIOTCS  I€YaThlo MOJMUCKI0  cekperapeMm. JKypHail ydera

pasMHOKCHHA JOKYMCHTOB CO CJ'Iy)KB6H0f71 uncbopmaunetfl OrpaHMYCHHOI'O paclipocTpaHCHHAA

BEJIETCSl CEKpEeTapeM U XpaHUTCs B cerde.




[Ipunoxenne No 5

K llomoxenmo o6 o0ecrieuenun 3aUIUTBI
CIyKEOHOH  uHpopmaruy OrPaHUYEHHOTO
pacupoctpanenns B ['OBY «MLIIT]
«Poecnux» or 30.12.2022

AKT Ne
lIpueMa, nepeiauun JJ0KyMeHTOB U MaTepHaJIOB K HUM

B cBsi3u ¢
(yBOBHEHHUEM, lICpEBO/IOM 110 city:x0e, Apyrumu NpUYMHaMy (yKas3arsb KaKumu)) paGoTHuk

nepeaaer paboTHuky

(bammus, ums, OTYECTBO)

(bamunus, ums, OTYECTBO)
AOKYMEHTEI (1esa) 3a 20 F'OML M ClIpaBOYHbIE MaTepHaIb K HUM:

No Homep HaumenoBanue | Kosmuecrso IIpumeuanue
JIOKYMEHTa U COJIepIKaHue | JINCTOB
JAOKYMEHTa

Hroro npunsro AOKYMEHTOB (J1€J1) U MaTepUaioB K HuMm

(undpamu u nponuckio) [epenan: Mpunsi:

( HaUMeHOBaHHe AOJDKHOCTH) (HAMMEHOBaHHe JAOJDKHOCTH)

(moarnucs) (moamnucs)
n n 20 F. n n 20 F.

=== = | e e e i R

COI'JTACOBAHO

(HaMMEHOBaHMe OIKHOCTH paboTHuKa,
OTBEYAIOIIEro 38 BECHHE AeonpoussoacTea B 'OBY «MLITTT «PoBecHuk»)

(moarmuce)
" n 20 F.




